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Letters of inquiry/pre-proposals should be submitted to the Sponsored Programs Office
with the approved Request Form at least five working days prior to submission deadlines.

	Date Received:
	SPO Contact Person:

	Principal Investigator/Project Director:       

	Department:       
	

	Telephone:       
	Fax:       
	Email:       

	Proposal Title:       

	Sponsor: 

	Name:                                                                         

	
	Address:       

	
	Contact Name:                                                          
	Title:       

	
	Telephone:                                                                       
	Fax:       
	Email:      

	(if applicable)
	Name of Program:                                                                           
	Solicitation #:       

	Type of Submission:  
	 FORMCHECKBOX 
 Initial Inquiry                  FORMCHECKBOX 
 Letter of Intent (Proposal due date:     ) 

 FORMCHECKBOX 
 Preliminary Proposal       FORMCHECKBOX 
 Other:         

	Type of Activity:  
	 FORMCHECKBOX 
 Research                        FORMCHECKBOX 
 Instruction                      FORMCHECKBOX 
 Scholarships/Fellowships  FORMCHECKBOX 
 Public Service               FORMCHECKBOX 
 Academic Support          FORMCHECKBOX 
 Operations & Maintenance
 FORMCHECKBOX 
 Other:       

	Project Description: (1000 characters maximum)      

	Funds Requested:  $      
	CU Cost Share:  $      
	Funding Period:   /  /     -   /  /    

	Does the Office of Institutional Advancement solicit or receive support from the sponsor?    FORMCHECKBOX 
Yes        FORMCHECKBOX 
No

If “Yes,” please describe:       

	APPROVAL SIGNATURES

	Requested by:                                                                                                         Date:

	Approved by Department Chair:                                                                            Date:

	Approved by Dean:                                                                                                Date:

	Approved by Appropriate                                                                                      Date:

Vice President/Special Designee:                                                                           

	Approved by SPO Director:                                                                                   Date:

	   Date of Submission:       
	Mode of Transmittal:       


Request to Submit Inquiry, Letter of Intent,                                                                    Preliminary Proposal or Pre-Application
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